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Gan Yaffa

Parent Handbook

Welcome to Gan Yaffa. This handbook will help you get better acquainted with our school and its policies and goals. You can help your child get more from his/her Gan Yaffa experience by taking a few minutes to read this booklet. Gan Yaffa was founded in 1989 (as a Jewish home day care). We offer programs for children from 2 years old up to 6 years old. We admit students and employ faculty and staff regardless of race, color, religion, or national origin. 

Our program is conducted in both Hebrew and English and is designed to foster in each child, growth, self discipline, and confidence. Our goal is to help develop an individual and enable him/her to contribute significantly to society by acting at his/her highest potential.

Our program includes Jewish history, tradition, holidays, Jewish holidays, Jewish symbols, Hebrew songs and bilingual language instruction. 
The Hebrew program is taught by qualified teachers whose 1st language is Hebrew. We have qualified American English teachers with whom the children learn about the main American holidays, symbols, American history, English language skills and all topics are taught in a way which promote intellectual growth. 
Our school encourages parents’ Questions, opinions, and involvement.
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Philosophy Statement

In agreement with the National Association for the Education of Young Children, “Gan-Yaffa”, believes that a good education for young children provides an appropriate developmental curriculum for a child’s holistic growth in all areas: physical, emotional, social, moral, and cognitive. 
An appropriate developmental curriculum for young children takes into consideration two dimensions: age and individualism. 
“Gan-Yaffa’s” curriculum is based on a number of theories about early childhood education including Piaget, Montessori, Erikson, and Froebel.

Young children learn best through exploration and active interaction with adults and other children. Children learn from concrete, real and relevant materials. 

We believe that the role of the preschool teacher is crucial for the young child’s concept about school, society, self, and learning.  Our teachers help foster a positive, successful and confident experience. As a result, children become eager to learn and develop.  Our teachers provide a variety of activities and materials and sequentially increase the difficulty and complexity of the activity as the child develops an understanding of new skills.  Our teachers are academically prepared to provide for a wide range of developmental interests and abilities, according to the child’s chronological age.
At “Gan-Yaffa” the teachers are sensitive to the individual needs of children who exhibit non-traditional interests and skills.

In our school the adult-interaction takes place in a warm, safe and trustworthy environment, where adults are committed to respond quickly and directly to the children’s needs.  We provide assessments and recommend placements in a timely manner for every child of legal entry as well as references for parents who need special services.

We believe that a good education program must include the family of a young child as a major component of the child’s development.  In our school teachers and parents meet regularly to share observations and suggestions about how children can reach their full potential.
Parent Participation and Education

Several times during the year the school will provide parent educational events such as Class Parent Evenings and our Experimental Journey and Discovery. These are intended to be an opportunity to discuss child development and to get to know the staff and each other better. It is mandatory that parents will attend and to give us suggestions on topics and formats.


Parents, Parents, Parents

The successful operation of our school relies heavily upon the volunteer efforts of parents. Whether helping teachers make materials, sharing a special subject, or lending a hand with maintenance and repairs that pop up around the school, volunteers are always appreciated.

Parent participation is essential. It serves as a wonderful network for new or “veteran” parents, and has become a large part of our Institutional Advancement. This is one of the best ways to get involved as supportive parents and help advance your child’s school. We ask parents to volunteer minimum of 3 times a year. Any activity is welcomed. 
It has been our experience that children can not yet fully distinguish between rules at home and at school. We ask for parents to fully cooperate in order to help the child to succeed in their educational program. Some examples are: waiving children off pacifiers, discipline boundaries, etc… 
Our school communicates through WhatsApp. Please download this app. It is very important. Out of respect for all the parents, all communication will be done in English. Any personal questions should be done in private, not in the group setting. All communication between parents and teachers should be done in a respectful manner. If any parent decides to use this app to disrespect anyone, admin will block them from communicating. 

When picking up and dropping off your child please do not socialize inside the building. We welcome parents to be social with each other but we prefer this to be done outside on our front patio. Doing so inside interrupts on-going classes and puts the children in danger when the front door is kept open. When coming and going please remember to close all doors and gates behind you. 
Please make sure to stick to your contract hours and not be late. If there is an emergency you must contact the teacher. Parents that are late more than a few times throughout the year will be charged a late fee. 
If parents wish to talk to a teacher about a concern, please make an appointment to do so. The teacher can not give you her full attention while she is taking care of her class. Please do not ask a teacher to step outside of her classroom to talk. Do not call a teacher during school hours unless it is an emergency. 
If a child tells a parent of an issue that happened at school, we ask all parents to seek clarification of to what happened before making accusations.
There is a minimum time of 2 minutes when parking on our entry way. DO NOT park inside our parking lot or on our neighbors’ parking spot. 

It is a state law that every child’s parent sign In and Out when dropping off and picking up. Please remember to do so every day. 

Do not send your child with any food from home. The school provides all meals and snacks. 
For teacher gifts; it is best for parents to organize themselves within their child’s group rather than the whole school. Some classes have more children than others. 
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Communication Lines

All concerns about your child’s classroom may be taken directly to the head teacher of that particular classroom. Please request a teacher conference by calling the school at (310) 801-6363, email us at: yaffabm@aol.com, or send a note with your child requesting a call from the teacher.

Grievance Procedures

In the event of a grievance, the above procedure should also be used. If resolution of a classroom problem is not achieved between teacher and parent, either the parent or the teacher may bring the matter to the School Head. All formal grievances must be in writing.

Celebrations and Sharing Days Basics Simply Stated

1) Please call and notify the school any day your child is absent.

2) Please make every effort to be on time when dropping off or picking up your child. Tardiness is disruptive to the group and may cause your child to miss an important part of the beginning of the day.

3) All children must be signed in and out on each day of attendance.

4) We ask that drivers exercise extreme caution in our pick up zone, never exceeding 5 mph.

5) Birthdays – please contact your child’s teacher 2 weeks or so before the event to set a date and time.
6) Toys, gum, candy, cosmetics, or medicine are not aloud in school.

7) Please read the School Newsletter and all class handouts, as well as the Communication Boards outside.
8) All medication for your child must be accompanied by doctor’s request.

9) Children who exhibit signs of illness will be sent home.

10) children must be 24 hours fever free to attend school.

Educational Philosophy
1) Each child works at his/her own pace. A child who works and learns faster is not affected by the child who may work at a slower pace. Each stone in the mental edifice is “well and truly laid” before the next is added.

2) It does away with competitive spirit and its train of baneful results. More than this, at every turn it presents endless opportunities among the children for mutual help-which is joyfully given and gratefully received.

3) Since the child works from his own free choice, without competition and coercion, he is freed from danger of overstrain, and feelings of inferiority.

Enrollment

The school reserves the right to request the dismissal of any child from the school after conferences with the parents and upon notification of them by the school head.

In addition to the application form filled out before the child is accepted into the program, we need to have on file an emergency treatment form, an immunization form, and a signed enrollment contract before a child begins. The law also requires that a child have a medical form on file at school and conform to immunization standards, claim a medical or religious exemption, or face expulsion from school. Please notify the school’s office whenever your child is given additional vaccinations so that the form may be kept up to date.

State Required Forms

Parents or guardians must have the following required documentation completed and on file at the center before your child begins school.

· Admission Agreement

· 2 Emergency 1 Information

· Parent’s Health Report

· Physician Report of Immunization Record Pamphlet

· Parent’s Rights Notice Receipt

· Personal Rights Form

· Child Abuse Protection

· Receipt
· State has the right to ask and interview your child. 
Withdrawals

Gan Yaffa considers the records of all students to be confidential information available to students’ parents upon request. Records will be released to schools or other agencies only with the written permission of the parents or guardian and after all accounts are paid in full.

The Center Director has the authority to discontinue childcare services if he/she feels it is in the best interest of the center, staff, child, or family.

Dance Classes, Music, and Gymnastics

We offer dance classes of Hebrew and English music and gymnastics lessons at an additional charge of $650 a year.

Meals and Snacks

The food served in our facility is strictly Kosher. We offer breakfast, lunch and dinner at an extra charge of $60.00 a month. A snack including a beverage (usually water, milk with cereal or apple juice), fruit, vegetables, cheese, or bread/cereal products are served twice daily. No charge for snack. Eating together creates an excellent atmosphere for special interaction. All food brought to the school for parties or for Shabbat parties must be strictly kosher. We do not allow candy, sugared foods and beverages. 
Teachers

All teachers are professionals and are state credentialed teachers in Early Child Development.

Parents are expected to report any change in address or telephone number
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Discipline

Children who have conflicts or problems with others while at school will be encouraged to verbalize their feelings and concerns.

The teacher and the director will assists with positive problem solving.  Together they will guide the children to working out their differences and create natural consequences. 

However, children whose behavior endangers others will be supervised away from the other children.  The child will process the problem with a staff member and any other concerned parties.  Teachers can use the “time out” method only when the child is emotionally out of control, and needs private time to regain their composure.  Verbal processing of feelings, clarifying the situation and making a plan about what to do next is always encouraged and is  the preferred technique. 

In our school, discipline occurs through guidance, in a positive, productive, manner.  
We believe that no child should be humiliated, shamed, frightened or subjected to verbal or physical abuse by staff or by parents.  This type of behavior will not be tolerated. 

We encourage parents to share any changes or observations that they see at home.  These may affect how the child behaves at school and will assist our staff in helping your child. 

Parents Name:____________________________________

Parents Signature:_____________________________

Date:_____________________________________
